
 
 U.S. FIGURE SKATING 

CLUB MANAGEMENT 

Members Only Quick Access Guide 

This guide will provide you with the information and tools needed to navigate Members Only effectively in your club leadership role. Locate 
your role below for a brief job description and the areas specific to that role. 
 

Club Officers 
- Club Officers are responsible for ensuring the club operates effectively, following both their bylaws and the U.S. Figure Skating 

Rulebook. They have access to all areas of Members Only related to club operations, and as such can update the club profile, 

add/renew members, create sanction requests, and so on.  The four cub officers have access to Clubs > all submenus, Testing > all 

submenus and EMS: Sanctions, Applications & Bids 

o President: responsible for ensuring the club operates according to club bylaws, U.S. Figure Skating Rulebook, and 

local/state/federal law 

o Vice President: responsible for supporting the president with club processes and stepping in when the president is 

unavailable 

o Treasurer: responsible for the club’s financial oversight 

o Secretary: responsible for club administration  

Chairs 
- Chairs are specialists regarding their respective responsibilities, and as such have specific types of access to different parts of 

Members Only. Find your role below for more information on what a chair can do for their respective role. 

o Test Chair/Dance Test Chair/Singles/Pairs Test Chair: responsible for the registration and submission of test results for all 

participants in sessions hosted by the club 

▪ Access: Testing > all submenus 

▪ Additional Resources: Testing > Overview 

o Membership Chair: responsible for managing the member roster and registering new members 

▪ Access: Clubs > Current Roster, Add/Search Members, Renew Members, Pending Memberships, Change of Home 

Club, Change of Home Club Requests 

o Sanction Chair: responsible for applying for and managing performance sanctions 

▪ Access: Clubs > Hosting an Event > Sanctions, Hosting an Event 

o SafeSport Compliance Chair: responsible for maintaining club-wide compliance for all members of the club 

▪ Access: Clubs > Club Compliance 

Board Members 
- Board Members are responsible for establishing and updating the policies and procedures by which a club is run, typically via the 

club’s bylaws. While board members can access most aspects of the club’s information in the profile and the member roster, access is 

limited to ‘read only’. 

o Access: Clubs > Club Profile/View Trans, Club Compliance, Current Roster 

 Clubs Club Profile Sanctions Testing EMS (Bids) 

President X X X X X 

Vice President X X X X X 

Secretary X X X X X 

Treasurer X X X X X 

Board Member X* X*    

Test/Dance/Singles & Pairs Chair    X  

Membership Chair X     

Sanction Chair   X  X 

Competition Chair   X  X* 

SafeSport Compliance Chair X*     


